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Addendum 

 

Note: Please complete the following document and return by fax/mail in order to be accepted as a possible 

trade client 

 

1. Company registered Name: …………………………………………………………….. 

 

Company established: ………………………… Registration no: ………………… 

 

2. Other trading Styles: …………………………………………………………………… 

 

3. Company address: ……………………………………………………………………… 

 

4. Tel Number: ……………………………… Fax no: ………………………………….. 

 

5. Email address: ………………………………………………………………………….. 

 

6. Bankers:………………………………………. Branch: …………………………. 

 

Bank Account Number: ………………………………………………………………… 

      

7. Activity: ………………………………………………………………………………... 

 

8. Main Line of Goods: …………………………………………………………………… 

 

………………………………………………………………………………………….. 

 

8. Subsidiary & associated companies: …………………………………………………… 

 

…………………………………………………………………………………………... 

 

9. History: …………………………………………………………………………………. 

  

 …………………………………………………………………………………………... 

 

 …………………………………………………………………………………………... 
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 …………………………………………………………………………………………... 

  

 …………………………………………………………………………………………... 

 

 

 

 

 

 

 Premises Rented or Owned:    No. of employees: 

 

 …………………………….    …………………. 

 

10. Management:                                         Position: 

 

 …………………………………………………………………………………………... 

  

 ………………………………………………………………………………….……….. 

 

………………………………………………………………………………….……….. 

 

 ………………………………………………………………………………….……….. 

 

………………………………………………………………………………………… 

 

 ………………………………………………………………………………….……….. 

 

11. Shareholders:      Percentage: 

  

 ………………………………………………………………………………………… 

 

 ………………………………………………………………………………………… 

 

 ………………………………………………………………………………………… 

 

 …………………………………………………………………………………………. 
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 …………………………………………………………………………………………. 

 

 …………………………………………………………………………………………. 

 

12. We would appreciate you enclosing a copy of your latest audited financial 

statements, which will be for our private use and is needed to assess your company’s 

credit requirements. 

 

 

(Please note: No information would be disclosed to any third party) 

 

 

 

13. Respondents name: …………………………………………………………………….. 

 

 

 

14. Position held: …………………………………………………………………………… 

 

 

 

 

 

15. Port of discharge:   ……………………………. 

 

 

 

16. Preferred shipping line:   ……………………………. 

 

 

 

17. Clearing agent / Notify party: ……………………………. (documentation) 

 

……………………………. 

 

……………………………. 
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18. Trading currency:   ……………………………. 

 

 

19. Products required :    

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

 

1. PLEASE NOTE THIS INFO MUST BE SENT TO THE OFFICE BY FAX OR 

MAIL DULY SCANNED.  

2. PLEASE USE THE CONTACT DETAILS ON OUR LETTERHEAD. 

3. PLEASE PUT STAMP & SIGNATURE IN ALL PAGES. 

 


